WINCHESTER BUSINESS EXCELLENCE AWARDS 2011
GREEN INNOVATION AWARD

Judging of your entry will be based on the extent to which you meet the following requirements.  It is not necessary for entrants to tick every box, but to show how, under each section, your business is aiming to be a greener, more sustainable business.
1
Your own business




	Do you:
	

	· Have a clear environmental policy that is freely available to all stakeholders in the business?
	

	· Maintain an environmental risk register for the business?
	

	· Have a process for keeping up to date with new environmental legislation that may affect your business?
	

	· Have a process to ensure that you comply with all relevant environmental legislation as it applies to your business, e.g. effluent discharges to air and water, gas emission certificates?
	

	· Have any environmental management certification such as ISO 14001 or BS 8555?
	

	Please use this space to make any other comments:

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..


2
Sustainable Purchasing



	Do you:
	

	· Source items for your business where possible locally? 
	

	· Use at least 2 Fairtrade® products for staff refreshments, e.g. tea, coffee, sugar?
	

	· Check the sustainability and environmental credentials of all suppliers you use?  Include environmental credentials in any tender exercise carried out by the business?
	

	· Conduct an annual sustainability audit to review which raw materials you use may have become available locally?
	

	· Make your policy of sustainable procurement clear to your customers in any tenders or proposal documents, in your promotional literature and on your website?
	

	Please use this space to make any other comments:

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..


3
Car-free travel





	Do you:
	

	· Actively promote and support the use, by your employees, of public transport, including the Park & Ride facilities, walking, cycling or car-sharing?
	

	· Provide shower and changing facilities for any employee who chooses to cycle or walk to work and who requires this?
	

	· Encourage visitors to your premises to use public transport by providing relevant information on your contact literature and your website?
	

	· Provide safe and economical driver-training for any employee who is required to use a car for work purposes?
	

	· Actively seek to purchase/lease hybrid or low-emission vehicles if company vehicles are provided to any members of staff (including directors)?
	

	Please use this space to make any other comments:

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..


4
Energy Efficiency





	Do you:
	

	· Record and analyse information on your energy consumption and publicise it in your annual reports?
	

	· Use energy-saving light bulbs and appliances throughout your premises?
	

	· Purchase your energy from a green energy supplier or use a green energy tariff from one of the major utilities?
	

	· Generate your own electricity on site using wind, solar photovoltaic or biomass energy sources?
	

	· Heat water using solar thermal panels?
	

	· Encourage staff to close windows and doors and turn-off lights when leaving the premises?
	

	· Take steps to conserve heat on your premises via insulation and double-glazing where appropriate?
	

	· Use any air-conditioning equipment (if applicable) only when absolutely necessary to maintain the temperature in the premises within permissible levels?
	

	· Ensure that computers, when not in use, are put into energy-saving mode and that they are turned off when not in use?
	

	Please use this space to make any other comments:

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..


5
Recycling and Resource Use



	Do you:
	

	· Print business correspondence on recycled and/or unbleached paper?
	

	· Use eco-friendly cleaning products (where applicable)?  
	

	· Use recycled toilet paper in the staff lavatories?
	

	· Use a refuse collection service that encourages recycling and minimises the waste sent to landfill?
	

	· Encourage all employees to separate waste for recycling?
	

	· Dispose of any hazardous waste responsibly and safely?
	

	· Compost or have an organic waste collection service for any organic or food waste generated?
	

	Please use this space to make any other comments:

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..


6
Water Use






	Do you:
	

	· Harvest rainwater for use elsewhere on the premises?
	

	· Make efforts to conserve water such as using diffuser units on taps and showers, using save a flush devices in your toilet cisterns?
	

	· Recycle any water used on site?
	

	· Take account of the water footprint of the raw materials used in your production or manufacturing process?
	

	Please use this space to make any other comments:

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..


7
Communication





	Do you:
	

	· Ensure that all staff are aware of your environmental aims?
	

	· Promote your environmental credentials in your marketing?
	

	· Communicate the proven effectiveness of energy saving measures in reducing operation-running costs to your staff?
	

	· Make an in-kind contribution arising from this saving to a community organisation or charity to help underline the tangible benefits of energy-saving measures to staff, customers and the local community?
	

	· Ensure that maximum use is made of email and the Internet in all of your communications with staff and customers in preference to print?
	

	· Encourage customers to use electronic billing rather than paper invoices?
	

	Please use this space to make any other comments:

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..

……………………………………………………………………………………………………..


8
Training and organisational commitments


	Please tick the box if you have signed up to Winchester’s Declaration on Climate Change.

(See http://www.winacc.org.uk/2012-winchester-declaration-climate-change for information on the commitment spearheaded by Winchester Action on Climate Change to reduce the Winchester District’s carbon footprint by 20% by 2012.)


	

	Are you a member of the Hampshire & Isle of Wight Sustainable Business Network?


	


Please add here any comments or any external factors that may impact your score, e,g, located in a listed building or significant eco-refurbishment undertaken to the premises.

Name:


Name of business:


Address:


Post Code:


Telephone:


Email:


Website:


Please return this questionnaire to:

Kate Cloud

Head of Economy and Arts

Winchester City Council

City Offices

Colebrook Street

Winchester

SO23 9LJ

Or email it to kcloud@winchester.gov.uk or telephone 01962 848 563 for more information.

